
HOW TO INVITE A PARTICIPANT
TO START THE NEXT LEVEL

Rather than creating a whole new account, this is the best way to get a participant 

started on the next level.  They will then be able to toggle between their awards. 

1. Under the participant’s profile click on Account Settings

2. Click on Next level invitation.

3. The system will ask you if you want to invite the participant to the next level.

Click on Confirm.



4. The ORB will send an email invitation to the participant, asking them if they want

to register for the next level.

5. When they click on the link it will ask them what level they want to register for.

6. They will then need to confirm that their personal details are up to date. If they do 

not meet the minimum age for the level the system will not let them register.



7. They can select my parent/guardian will confirm consent by email.

8. They can then select their payment method and complete their registration.

9. They will then turn up on your To Do List for you to approve their registration.



10. Please note:  the ORB system will lock participants out of both levels until parental 

consent and payment has been made.

11. Once you have approved their registration, the participant can switch between the 

two levels they are working on.

12. The ORB currently does not have the ability monitor what sections the participant 

is working on at which level. This means that you will still need to make sure that they 

have completed one section in the previous level e.g. Bronze Skill before starting it at 

the next level.
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